
Atradius Atrium
Indberetning af betalingsforsinkelse



1.Find din køber øverst oppe i billedet under ”Købersøgning”

2. Vælg “Kreditstyring” i menuen til venstre.

3. Rul ned i samme billede og find overskriften ”Manglende betalinger” – nederst til højre.  Klik 
på knappen:  Opret en sag.
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3. Udfyld fakturaer o.a. Klik på det grønne flueben, hver gang du har indtastet en række. 

NB! Hvis du har mange kan du gruppere pr. måned.

4.Udfyld resten af indberetningen. 
Hvis du ønsker en skadessag oprettet, skal du sætte flueben i: 

Under ”Indsamlingshandling” skal du vælge

Klik på “Indsend”, når du er færdig. Du kan nu se sagen på forsiden af Atrium under  menuen: ”Kreditstyring” og overskriften 
”Manglende betalinger”.  Klik på det tal, der kommer frem under ”I alt åbne”. 

Du kan også se sagen ved at vælge ”Manglende betalinger” i hovedmenuen til venstre. 
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Disclaimer 
This publication is provided for information purposes only and is not intended as investment advice, legal advice or as a recommendation as to 
particular transactions, investments or strategies to any reader. Readers must make their own independent decisions, commercial or otherwise, 
regarding the information provided. While we have made every attempt to ensure that the information contained in this publication has been 
obtained from reliable sources, Atradius is not responsible for any errors or omissions, or for the results obtained from the use of this information. 
All information in this publication is provided ’as is’, with no guarantee of completeness, accuracy, timeliness or of the results obtained from its use, 
and without warranty of any kind, express or implied. In no event will Atradius, its related partnerships or corporations, or the partners, agents or 
employees thereof, be liable to you or anyone else for any decision made or action taken in reliance on the information in this publication or for any 
loss of opportunity, loss of profit, loss of production, loss of business or indirect losses, special or similar damages of any kind, even if advised of 

the possibility of such losses or damages.

Atradius                   
Paradisæblevej 4, 4.,  

2500 Valby
                         Tlf.nr.: 33265000

                                                             
www.atradius.dk18
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